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Transition Strategies – Working Remote

Managing Distractions



Transition Strategies – Getting Started



Transition Strategies – Getting Started
Be Present

Set Expectations

Update Your Syllabus

Embed Frequent Knowledge Checks



Transition Strategies – Getting Started

How To Mirror Your Lecture Class Online

• Duplicate what you can first
• Discussions
• Whiteboard
• Polling
• Assignments
• Quizzes/Exams
• Group Projects
• Pre-Work
• Reflections

• Online lets students Review and 
Repeat!

• Share between colleagues





Immediate Transition Tools
Communication Tools

• Remind

• Microsoft Teams

• Google Voice  

Email
Be sure everyone uses their school email account

Discussion Boards

Announcements



Immediate Transition Tools

Publisher Resources

Many of the publishers are offering their 
resources, including homework managers free of 

charge during COVID-19

Updating Your Course Quickly Firm Resources

Use what’s already developed



Immediate Transition Tools

Association Resources

State Associations



Immediate Transition Tools
Campus Resources

Use your campus resources first, so you have support! 



Immediate Transition Tools



Transition Steps

• Transition what you can easily move online first
• Then look at what else you can use to support student learning

• Plan out the first two weeks if possible.  This will eliminate some of the 
stress.

• Communicate, Communicate, Communicate…….

• Be consciously inclusive
• Consider

• Accessibility
• Capacity
• Content
• Inclusive
• Infrastructure



For Discussion Boards For Email

• Stay on topic.  Follow the instructions. 
Be brief.

• “Be insightful, not incite-ful.”

• Don’t plagiarize.  Cite your sources.

• The use of quotes should be limited.  
Cite your source.

• If you disagree with someone, respond 
to the subject, not the person.  Be 
respectful.

• Do not type your discussion postings in 
all capital letters.  This is perceived as 
shouting.

• Be open-minded.

• Provide the “why” behind “I agree” or “I 
disagree” type statements.

• Avoid using abbreviations that others 
may not know.

• Avoid telling jokes or using sarcasm.  
Both can be misunderstood.

Both
• Write professionally.  
Discussion boards and emails are not text 
messages. 

• Use the subject line.  Summarize the 
intent of the email.

• Think before you write.  If you are 
upset, wait to send the email until you 
have had time to calm down.

• Do not “Reply All” unless everyone in 
the email chain needs to know your 
reply.

• Be respectful.

• Don’t forward an email unless you are 
sure the author intended for it to be 
shared.

Disclosure

XYZ University and your course instructor 
cannot guarantee the confidentiality of 
information shared by students in the course 
environment. Therefore, students should not 
share any confidential information from 
current or past employers unless explicitly 
released for public use. 



Online Lecture Tools



Video Hosting Tools

• Private
• Unlisted
• Public



Podcasting Tools

A plug-in for WordPress

Express Scribe Free
Transcription Software



Virtual Collaboration Tools

Pronto Chat



Virtual Office Hours

Any of the virtual collaboration tools



Assessment – Knowledge Checks

Reflection Exercises



Exam Integrity
Exam Integrity Tips

• Time
• One Attempt
• Randomize Questions & Answers
• Don’t show answers until the 

exam closes
• Random Block
• Change names and numbers 

from previous exams to avoid 
Google Search hits



Enhanced Discussions

Manual Document 
Submission – PDF Converter

Free PDF Readers

Cute PDF

Internet Support During COVID-19

Connecting with Social Media

Organizing Tools



Remember you and your 
students are adjusting 

together



Build a sense of community



TeachingAndLearningToolbox.com





















• @TeachLearnTlbox

• Teaching and Learning Toolbox

https://twitter.com/TeachLearnTlbox
https://www.facebook.com/Teaching-and-Learning-Toolbox-902411286505358/?fref=nf








Cathy  J. Scott
University of North Texas - Dallas

Cathy@TeachingAndLearningToolbox.com

TeachingAndLearningToolbox.com
Markus Ahrens

St. Louis Community College-Meramec           

Markus@TeachingAndLearningToolbox.com

Thank  You
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